Sacramento Regional Transit District

Title: Chief Legal Counsel
FLSA Status: EXEMPT

BRIEF DESCRIPTION:

Under direction from the District's Board of Direcs, this position performs highly responsible

professional and legal work as the legal advisoth® District.

directs the activities of the Legal Services Diersi

ESSENTIAL FUNCTIONS:

Organizes, coordinates and

Note: This information is intended to be descviptbf the key responsibilities of the position. eTitst of essential
functions below does not identify all duties penfied by any single incumbent in this position. Audially, please
be aware of the legend below when referring toptingsical demands of each essential function.

(S) Sedentary

(L) Light

(M) Medium

(H) Heavy

(V) Very Heavy

Exerting up to 10 Ibs.
occasionally or negligible
weights frequently; sitting

most of the time.

Exerting up to 20 Ibs.
occasionally; 10 Ibs.
frequently; or negligible
amounts constantly; OR
requires walking or standing
to a significant degree.

Exerting 20-50 Ibs.
occasionally; 10-25 Ibs.
frequently; or up to 10 Ibs
constantly.

Exerting 50-100 Ibs.
occasionally; 10-25 Ibs.
frequently; or up to 10-2Q
Ibs. constantly.

Exerting over 100 Ibs.
occasionally; 50-100 Ibs.
frequently; or up to 20-50

Ibs. constantly.

# Code Essential Functions % of Time
1 S This position is responsible for managemetheDistrict’s legal 100%
services. In addition, the incumbent, as sengallefficer of the
District, is directly responsible for performingetistrict’'s most
sensitive and complex legal affairs. Serves asmloer of the
District’'s leadership team, and participates indreation,
development and achievement of District strategy@olicy.
Acts as a key participant and gives advice on mattgectly
relating to the District’s corporate governancesibass and
public policy; serves as the District’'s Chief Le@aunsel, and is
responsible for managing the public corporatioaal matters
and litigation. Advises the District’s Board ofrBctors, officers
and employees on a wide range of legal, busingssdial, and
corporate issues affecting the District’s busiress government
affairs; serves as Counsel to the Board of Directiring
meetings and deliberations of the Board. Makeseuations
before committees and to the District Board of Bioes and
boards of other governmental agencies concernistyi€li
programs, requirements and policies; leads and gesnthe staff
assigned to the Legal Services Division, includiimgng, training,
evaluating and counseling professional, adminiseat
paraprofessional and administrative staff; devebp$
implements strategies on a wide range of topiassist in the
resolution of legal, personnel and business issutxilitate the
accomplishment of District goals. Develops prewentaw
strategies and corporate policy and compliancerprog to help
minimize litigation, third party disputes and otlpaitential
project development and implementation problemsinkdins a
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comprehensive knowledge of pertinent federal aaté $aws,
regulations, rulings, interpretations and courtisieas as they
affect the District. Performs other related dutissassigned.

JOB REQUIREMENTS:

-Description of Minimum Job Requirements-
Formal Education Juris Doctor degree or equivdi@mh an accredited school of law.

Substitution of experience for the required edweais not accepted.

Experience A minimum of twelve (12) years of br@adl extensive experience as a
practicing attorney, including progressively respible management or
supervisory and experience working with a publierary. Transit
experience is preferred.

Supervision Work requires managing and monitorimgknperformance of a division
including evaluating program/work objectives anfetiveness,
establishing broad organizational goals and readggwork and staffing
assignments for the division.

Human Final decisions regarding policy development anglé@mentation are

Collaboration Skills made and/or recommended. Interaction with othetsiade the
organization requires exercising participative nggmaent skills that
support team efforts and quality processes.

Freedom to Act The employee normally performs thigy dssignments within broad
parameters defined by general organizational reqments and accepted
practices. End results determine effectivenegstoperformance.

Technical Skills Work requires advanced skills &andwledge in approaches and
systems, which affect the design and implementaifanajor programs
and /or processes organization-wide. Independeiginpent and decisio
making abilities are necessary to apply technikidlseffectively.

Budget Position has district wide fiscal responsibiligssures that appropriate

Responsibility linkages exist between district-wide budget, fugdimitations and
service levels, to meet specific departmental agdrazational goals.
Monitors progress towered fiscal objectives andistdjplans as
necessary to reach them. Reviews agency finastatdments and
budget reports.

Reading Advanced - Ability to read literature, bepkeviews, scientific or
technical journals, abstracts, financial repontsl/ar legal documents.
Ordinarily, such education is obtained in at thikeg® level or above.
However, it may be obtained from experience antistetly.

Math Advanced - Ability to apply fundamental contepf theories, work with
advanced mathematical operations methods, andidasabf real and
complex variables. Ordinarily, such educationbtamed at the college
level or above. However, it may be obtained frompezience and self-

=)

study.
Writing Advanced - Ability to write editorials, jonals, speeches, manuals, or
critiques. Ordinarily, such education is obtainedt the college level or
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above. However, it may be obtained from experiaraself-study.
Certification & Active Membership in the California State Bar.
Other Requirements

KNOWLEDGE

* Principles and practices of civil, constitutionatontract, tort, property,
employment, environmental, municipal, and admiaiste law

» Litigation and arbitration procedures and ruleswidence pertaining to state and
federal court

* Principles, methods, and practices of legal re$earc

» Labor relations and negotiations

» Policies, operations, procedures, and functiorte@District

* Principles, practices and methods of supervision

SKILLS

* Advanced word processing, spreadsheet, presentithdatabase software
* Specialized software related to functional area

ABILITIES

» Assign, coordinate, and supervise the work of stibate staff

* Research, analyze, and apply legal principlessfaatd precedents to legal issues

* Advise and counsel District staff

» Draft legal documents such as ordinances, resokitgtatutes, and contracts

* Prepare and present cogent legal arguments at anal hearings

» State facts, law, and legal arguments clearly agatally in written and oral form

» Effectively use and provide training in legal resdamethods

» Establish and maintain cooperative working relalops with District staff,
representatives of other governmental agenciesnuwfficials, and the general
public
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OVERALL PHYSICAL STRENGTH DEMANDS:
-Physical strength for this position is indicatesddw with “X"-
Sedentary X | Light Medium Heavy Very Heavy

Exerting up to 10 Ibs.
occasionally or negligiblel
weights frequently;
sitting most of the time.

Exerting up to 20 Ibs.
occasionally, 10 Ibs.
frequently, or negligible
amounts constantly OR
requires walking or standing
to a significant degree.

Exerting 20-50 Ibs.
occasionally, 10-25 Ibs.
frequently, or up to 10

Ibs. constantly.

Exerting 50-100 Ibs.
occasionally, 10-25 Ibs.
frequently, or up to 10-2(¢
Ibs. constantly.

Exerting over 100 Ibs.
occasionally, 50-100 Ibs.
frequently, or up to 20-50

Ibs. constantly.

PHYSICAL DEMANDS:

C
Continuously

2/3 or more of the time.

F
Frequently

From 1/3 to 2/3 of the time.

O R N
Occasionally Rarely Never
Up to 1/3 of the time. Less than 1 hour per week: Never occurs.

Note: This is intended as a description of the teyjob is currently performed. It does not addrihe potential

for accommodation.

-Physical Demand- -Frequency- -Brief Description-

Standing F Making presentation; Observing work; sit@mmunicating
with co-workers

Sitting C Desk work; Meetings

Walking F To other departments/offices; Around wsitie

Lifting O Supplies; Files

Carrying O] Supplies; Files

Pushing/Pulling @) File drawers

Reaching F For supplies; For files

Handling F Paperwork

Fine Dexterity F Computer keyboard; Telephone kdy@alculator

Kneeling O] Filing in lower drawers

Crouching @] Filing in lower drawers; Retrievingnte from lower
shelves/ground

Crawling N

Bending @] Filing in lower drawers; Retrieving itefnrsm lower
shelves/ground

Twisting ®) From computer to telephone; Gettingdesiehicle

Climbing R Stairs

Balancing R On step stools

Vision C Reading; Computer screens; Driving; Obserwork site

Hearing C Communicating via telephone/radio to avkers/public

Talking C Communicating via telephone/radio to corkers/public

Foot Controls @) Driving

Other None

(specified if applicable)

MACHINES, TOOLS, EQUIPMENT, SOFTWARE, AND HARDWARE:

Telephone, fax machine, copier, vehicle, calculatomputer and associated hardware and

software
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ENVIRONMENTAL FACTORS:
C F O R N D W M S N
Continuously | Frequently | Occasionally Rarely Never Daily Several Several Seasonally Never
Times Per Times Per
Week Month
-Health and Safety Factors- -Environmental Faetors
Mechanical Hazards R Respiratory Hazards N
Chemical Hazards R Extreme Temperatures N
Electrical Hazards R Noise and Vibration N
Fire Hazards R Wetness/Humidity N
Explosives N Physical Hazards N
Communicable Diseases R
Physical Danger or Abuse R

Other (see 1 below)

(1) N/A

PROTECTIVE EQUIPMENT REQUIREDNone

NON-PHYSICAL DEMANDS:

F @) R N
Frequently Occasionally Rarely Never
From 1/3 to 2/3 of the time Up to 1/3 of the time Less than 1 hour per week Never occurs
-Description of Non-Physical Demands- -Frequency

Time Pressure F
Emergency Situation O
Frequent Change of Tasks F
Irregular Work Schedule/Overtime O
Performing Multiple Tasks Simultaneously F
Working Closely with Others as Part of a Team F
Tedious or Exacting Work 0]
Noisy/Distracting Environment O
Other (see 2 below)

(2) N/A

PRIMARY WORK LOCATION:

Office Environment X Vehicle
Warehouse Outdoors
Shop Other (see 3 below)

Recreation/Neighborhood Center

(3) N/A

The above statements are intended to describeetterg nature and level of work being performednaviduals
assigned to this position. They are not intendetd an exhaustive list of all responsibilitiestiels; and skills
required. This description is subject to modificatas the needs and requirements of the positiange.
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